Four Season Ballast
Double Retractor

263001, 263003, 263004, 263005, 190270

Scan to view Product Instructional Video or visit:
www.creativedisplaysite.com/
4seasonballastdoubleretractor.html

Product Parts
1
2
3
4
5

-

Connector
Lip

1

Top Crossbar
Banner Rail (x2)
Telescoping Pole (x2)
Base
Pin

L Tab

4

Support
Bar

Handled
Screw

Winged
Nut
*Do not pull Pin (5) until
directed to in Step 5
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Banner Install
Step 1

Step 2

Begin by removing all the parts
from the bag and placing them on
a clean flat surface.

Rotate the Base (4) so that the tape
leader is lying flat, adhesive side up.

Remove the Capped Fasteners,
then remove both retractors from
the Base (4).

Step 3

Step 4

Align the bottom edge of your banner with the tape leader and
carefully remove the protective liner from the tape leader.

Remove both End Caps (A) from a Banner Rail (2) and snap the rail
open. Fully insert the top edge of the banner into the groove of the
Banner Rail (2) and snap it shut (B). Replace the end caps.

Firmly and evenly attach the banner to the tape leaders adhesive
and smooth out any bubbles or wrinkles.

A

Clamp Snap Rail Shut

B

Insert Banner

Step 5

Step 6

With one hand on the banner, remove
the Pin (5) and allow the banner to gently
retract into the base.

Once both banners have been retracted,
place the retractors back into the Base
(4) with the banner rails oriented to the
outside.

*Repeat these steps for the second
retractor.

Pin

Secure the retractors by threading
the Capped Fasteners back through the
retractors and into the Base (4).
Instructions Continued On Back Side

1/14

Display Set-Up
Step 1

Step 2

Insert the first Telescoping Pole (3) into the
raised Hole in the Base (4). Secure in place
by turning the handled screw clockwise until
tight.

Remove both Handled Screws from the top
of the Telescoping Poles (3) and set aside.

Repeat with the second Telescoping Pole (3) in the second raised
Hole in the Base (4).

Step 3

Step 4

Rotate the support bars on the Top Crossbar (1) until they are
perpendicular to the crossbar.

Hold the Top Crossbar (1) with the
support bars on top and position it so it
spans across both Telescoping Pole (3).
Insert the Handled Screws through the
holes in the Top Crossbar (1) and turn
clockwise to secure it to the Telescoping
Pole (3).

Step 5

Step 6

Loosen the Wing Nuts by turning them
Counter Clockwise. Position the L Tabs
on the Top Crossbars (1) so that they are
perpendicular to the crossbar (in either
direction).

Lift the Telescoping Poles (3) until the tabs
lock into place at one of two preset heights.

L Tab

Step 7

Step 8

Lift the first banner upwards, tilt the
Banner Rail (2) towards the connectors
of the Top Crossbar (1) and allow the
connector’s lip to enter the Banner
Rail’s (2) groove. Once set, rotate the
top edge of the banner rail toward you
and lock in to place.

Rotate the L Tabs over the Banner Rail (2)
and lock into place by turning the Winged
Bolts clockwise.

Step 9

Step 10

Lift the second banner upwards and repeat the previous steps.

For added stability, remove the Base Plug
located on the top of the Base (4) and fill
with desired ballast material.
Move the display anywhere with the built
in wheels.

Storage
Place all product parts into Carry Case
and store in a cool dry location.

Care
To clean, wipe with damp cloth.

Warranty Information: All products are designed to provide the user with a cost-effective and durable product. Standard warranty is a ‘one year parts and labor’ warranty which
warrants product against defects in material and workmanship. It does not cover damage due to accidents, abuse, or normal wear and tear. Products found to be defective will
be replaced or repaired at factory’s discretion.
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